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ENGLISH  VOCABULARY  ORGANISER (Chris Gough)

Section 14:  Education and work

EVO 7:  74 Business

STUDENT´S SHEET:
1. BRAINSTORMING: 
What does business mean?




What does business include?




What do you need if you want to start your own business?





What may be some posible problems you must deal with?
2. TRANSLATION: Translate these words into Czech.

Market –


Products – 

Capital – 


Competition – 

Investment –
Expenses –
Shareholders – 
Branch –
Budget – 

Invoice –
Profit – 

Debts –
3. COLLOCATIONS: Translate these common expressions.

Začít podnikat – 


Domácí trh –

Bankovní účet – 
Příležitost, výhoda - Overdraft facility 
Hotovost příval, příliv - Cash flow

Poskytnout krátkodobý úvěr – 


Černý trh – 

Otevřít pobočku – 

Vypustit na trh nové výrobky – 

S ručeným omezením – 

Soukromá společnost – 


Prodat akcie – 


Roční obrat – 

Bilance/ zisky a ztráty – 

Stálý nárůst – 


Nepatrný nárůst – 

4. EXPLANATION: Explain these words in English

Competition –


Bill – 

Sales –


Stock – 

Franchise – 

Sales targets –


Slack – 

What is the difference between import and export?

5. MATCHING: Match the departments with key words of their areas.
Public Relations (PR)   

invoices/budget 
Personnel 



new products 
Accounts/ Finance


image 
Customer Services 


selling products 
Research and Development
 
image
Sales and Marketing 

 
recruitment 
6. USE OF ENGLISH: Fill in these words and change them if necessary – build up, director   

     retire, limited, run, subsidiary, sell, start, shareholders, oversee, start
When I was a child my family……………………… a small shop. My parents ……………….. their business after they got married. Several years later they ……..………….. it. Gradually they ………………….. a successful firm. Soon after they had several …………………. Father ………………. the running of a company. At the age of 65 they wanted to …………………, so they decided to ……………………. the firm. I understood how difficult it must have been for them. I was determined to support them. I became…………………. of the firm with the responsibility to our………………..because we became a…………………… company. 
7. IDIOMS: How do we say this sentence in Czech?
I will keep my fingers crossed! 
Business is booming. 
Small companies will go to the wall. 

We´re going through a bad patch..

Profits are up. 
8. USE OF ENGLISH: Translate these sentences into English.
Nakonec jsme vyjednávali o závěrečných detailech naší smlouvy. 
Vyrábíme luxusní zboží, které prodáváme po celém světě. 
Máme doposud 7% nárůst. 

Momentálně máme vedoucí pozici na trhu. 
Zřejmě právě zbankrotovali. 
Očekáváme mírný nárůst v cenách. 
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TEACHER´S KEY:

1. BRAINSTORMING: 
What does business mean?




What does business include?





What do you need if you want to start your own business?





What may be some posible problems you must deal with?

2. TRANSLATION: Translate these words into Czech.


Market – trh


Products – výrobky 

Capital – kapitál

Competition – konkurence
Investment – investice
Expenses – náklady
Shareholders – akcionáři
Branch – pobočka
Budget – rozpočet
Invoice – faktura
Profit – zisk
Debts – dluhy
3. COLLOCATIONS: Translate these common expressions.


Začít podnikat – to start sb´s own business

Domácí trh – domestic market

Bankovní účet – bank account
Overdraft facility 

Cash flow

Poskytnout krátkodobý úvěr – to provide the overdraft

Černý trh – black market

Otevřít pobočku – to open a branch

Vypustit na trh nové výrobky – to launch new products

S ručeným omezením – limited company

Soukromá společnost – private enterprise

Prodat akcie – to sell shares

Roční obrat – annual turnover

Bilance/ zisky a ztráty – bottom line

Stálý nárůst – steady rise


Nepatrný nárůst – marginal increase
4. EXPLANATION: Explain these words in English


Competition – a situation when organisations or companies want to be better

Bill – a piece of paper which tells us how much we owe for goods or services


Sales – an occasion when goods are sold at lower price than usual

Stock – a supply of goods that is available

Franchise – a business which has a licence to use the name and sell the products of a larger company

Sales targets – goals we want to reach when selling products

Slack – a period without customers or sales
What is the difference between import and export? Students´ own answers.
5. MATCHING: Match the departments with key words of their areas.

Public Relations (PR) 
image
Personnel  


recruitment
Accounts/ Finance
 
invoices/ budget
Customer Services 
 
complaints
Research and Development 
new products
Sales and Marketing  

selling products
6. USE OF ENGLISH: Fill in these words and change them if necessary – build up, director     

    retire, limited, run, subsidiary, sell, start, shareholders, oversee, start
When I was a child my family ran a small shop. My parents started their business after they got married. Several years later they expanded it. Gradually they built up a successful firm. Soon after they had several subsidiaries. Father.oversaw the running of a company. At the age of 65 they wanted to retire, so they decided to sell the firm. I understood how difficult it must have been for them. I was determined to support them. I became the director of the firm with the responsibility to our shareholders because we became a limited company. 
7. IDIOMS: How do we say this sentence in Czech?
I will keep my fingers crossed! Budu držet palce. 

Business is booming. Obchody vrcholí. 

Small companies will go to the wall. Malé společnosti půjdou ke dnu. 

We´re going through a bad patch. Procházíme špatným obdobím.

Profits are up. Došlo k nárůstu zisků. 

8. USE OF ENGLISH: Translate these sentences into English.
Nakonec jsme vyjednávali o závěrečných detailech naší smlouvy. 
In the end we were negotiating the final details of our agreement/contract.

Vyrábíme luxusní zboží, které prodáváme po celém světě. 
We produce luxury goods, which are sold all over the world. 

Máme doposud 7% nárůst. We´ve had 7% increase so far.  

Momentálně máme vedoucí pozici na trhu. We are now the market leader.
Zřejmě právě zbankrotovali. Apparently, they´ve just gone bankrupt. 
Očekáváme mírný nárůst v cenách. We anticipate a slight rise in costs. 
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